Forum Administration Menu
Return to the Main Forum
Forum Administration

The following pages are to help you administer the forum

Forum Administration
Create, Amend, Delete any forum's and forum categories, alter forum details, set forum permissions, lock forums, password protect forums, etc.

Administer Forums
Return to the the Administration Menu
Principio del formulario

	From here you can add, delete, edit, or lock Categories and Forums.

Click on Forum name or Category to Amend Details.

Select the order you would like the forums to be in from the Order drop down list and click on the Update Order button 


Lock Forums
From this option you can Lock the Forums so that no-one can post, register, login. etc. on the forum. Useful for forum maintenance.Lock Forums
From this option you can Lock the Forums so that no-one can post, register, login. etc. on the forum. Useful for forum maintenance.Lock Forums
From this option you can Lock the Forums so that no-one can post, register, login. etc. on the forum. Useful for forum maintenance.Lock Forums
From this option you can Lock the Forums so that no-one can post, register, login. etc. on the forum. Useful for forum maintenance.Lock Forums
From this option you can Lock the Forums so that no-one can post, register, login. etc. on the forum. Useful for forum maintenance.Lock Forums
From this option you can Lock the Forums so that no-one can post, register, login. etc. on the forum. Useful for forum maintenance.Final del formulario

Lock Forums
From this option you can Lock the Forums so that no-one can post, register, login. etc. on the forum. Useful for forum maintenance.

Lock Forums
Return to the the Administration Menu

From here you can Lock Down the Board, this is useful for maintenance.

Important - Please Read First!

If you Lock the Forums the entire board will be locked and anyone entering any part of the board will receive the message, 'Sorry, the forums are presently closed for maintenance'.

This will mean no-one will be able to register, post messages, send private messages, or even login.

This will also mean that if you logout of this admin area you will NOT be able to login through the main forum.

To log back into the admin area to un-lock the forums, point your browser at this admin folder and login into the admin area through the admin area login page.

*Indicates required fields

Lock Forums
Please read the instructions at the top of the page for further info on logging back in to un-lock the forums.

Locked

Un-Locked

Forum User Group Administration
The following pages are to help you administer forum User Groups

Group Administration
Create, Amend, Delete, change the details, etc. of forum User Groups.

Amministrare il gruppo utenti
Ritorna al menu di amministrazione
From here you can create, delete, change the details, etc. of forum user groups.

Click on User Group Name to change the details and settings for that user Group.

To change the Starting Group, select which group you want as the starting group and click the 'Update Starting Group' button.

Please Read the Following

Admin Group

The Admin Group, (the first group in the list), cannot be deleted. Any member placed in this user group has admin powers over the whole board and can also use this admin area, so be careful of the users you place in this group!

Guest Group

The Guest Group, (the second group in the list), cannot be deleted. Any member placed in this user group has the same powers on the board as visitors that have not registered.

Starting Group

The Starting Group is a special group that new members automatically become part of when they first register. You can only have one starting group, if you want to delete the starting group you must first select another group to be the starting group. You change the starting group by editing the details of a group and selecting it to become the starting group.

Group Permissions Administration
From this option you can configure permissions on forums for User Groups, set permissions for forum moderation, entry, posting, creating polls, etc.

Forum User Group Permissions
Return to the the Administration Menu
When you created a forum you created Generic Permissions for that forum to allow users to do things like, View, Post, Reply, etc. in that forum.

From here you can overwrite these Generic Forum Permissions for different User Groups allowing different User Groups to have different permissions on forums, you can also select User Groups to be able to have moderator privileges on forums.

Please note that User Group Permissions can be overridden by setting permissions for individual users on forums.

Select the Forum that you would like to Create, Edit, or Remove User Group Permissions on.

Select the Forum you would like to create or Edit User Group permissions on

Membership Administration
The following pages are to help you administer Forum User Memberships

Forum Membership Administration
Administer members accounts, make them moderators, change status, delete members, suspend accounts, etc.

Forum Member Administration
Return to the the Administration Menu
Click on the members name to administer their forum membership account, 
from where you can, change their details, member group, reset password, suspend, delete, etc. from the Forum.

Member Permissions Administration
From this option you can configure permissions on forums for Members, set permissions for forum moderation, entry, posting, creating polls, etc.

Forum Member Permissions
Return to the the Administration Menu
When you created a forum you created Generic Permissions for that forum to allow users to do things like, View, Post, Reply, etc. in that forum.

From here you can overwrite these Generic Forum Permissions and User Group Permissions for different Members allowing different Members to have different permissions on forums, you can also select Members to be able to have moderator privileges on forums.

Select the Forum that you would like to Create, Edit, or Remove Member Permissions on.

Select the Forum you would like to create or Edit Member permissions on

Suspend New Registrations
From this option you can Suspend New Users from Registering to use the forum.

Suspend New Registrations
Return to the the Administration Menu
From here you suspend new sign up's so no new users can register to use the forum.

*Indicates required fields

Suspend New Registrations

General Forum Admin
The following pages are to help you setup, configure and administer your board

Forum Statistics
Displays a list of forum statistics.

Forum Configuration
Configure general options to customise the way the forum functions and looks.

Forum Statistics
Displays a list of forum statistics.

Below is a list of statistics for the board.

Forum Configuration 
Return to the the Administration Menu
From here you can configure general options of the forum to customise the functions and look of your forum.

General Forum Settings and Look

Forum name*
This is the name of your forum.

Website name*
The name of your website or Forum 
eg. My Website Forum

Website Address*
This is the URL to your website's homepage so that members can be taken to your homepage when exiting the forum, your domain name is usually best here.

Web address path to forum*
The web URL to your forum including your domain name and any folder the forum may be in. This is the address you would type into the address bar on your browser to get to the forum.
eg. http://www.mywebsite.com/forum
Forum Title Image Location:
This replaces the Web Wiz Forum's logo that is shown on the top of each page. Your own web sites banner logo would be good to place here.

Powered by Web Wiz Guide Link logo:
If you enable this the text link to Web Wiz Forums at the bottom of the will be replaced with a graphic image.

Active Users List
Users of Access versions of the forum please note that for performance and other database issues that you DO NOT enable this item.

Display Moderator Groups on Main Page:
Display the moderator user group for each forum on the main page.
Display Server Processing Time for Page:
Display the number of seconds it has taken the server to generate the page on the bottom of forum pages.

User and Forum Posts Settings

Avatar Images:

Emoticon Smiley Images:

Display Edited Author:
Display the name of person who edited a posts and the date the post was edited on the bottom of edited posts.

Flash Files/Images:
If you enable this then users will be able to display Flash Files/Images in their posts and signatures. Please be aware that allowing Flash files can cause security problems from malicious Flash Files.

WYSIWYG HTML Editor for Windows IE 5+
This is the type of editor you use to post messages if you are a Windows IE5+ user. If you turn this function off everyone will use the Basic message editor.
If you want greater security turn this feature off, but you will lose functionality.

Forum Posts and Topic Page Display Settings

Topics Per Page:
This is the number of Topics shown on each page.

Posts Per Page:
This is the number of Posts shown on each page of a Topic.

Hot Topic Number of Views:
This is the number of times a Topic is viewed before it is shown as a Hot Topic.

Hot Topic Number or Replies:
This is the number of Replies a Topic must have to be shown as a Hot Topic.

Number of Poll Choices:
This is the maximum number of Choices allowed in a Forum Polls.

Private Messenger

Private Messenger:
If you turn this off your members will no longer be able to use the Private Messenger to send and receive Private Messages.

Number of Private Messages Per Member:
This is the number of Private Messages a member can have in there 'inbox' at any one time.

Forum Date and Time Settings
Change the format of dates and times in the forum or change time/date settings to your local settings if the server is in a foreign country to your own.

Email Notification Setup and Configuration 
Allow email notification so users can be notified of replies to their posts, or private messages.

Email Notification Configuration
Return to the the Administration Menu
Important - Please Read First!

To be able to use the email notification you need to have either CDONTS, CDOSYS, W3 JMail, Persists AspEmail, or SeverObject AspMail component installed on the web server.

Check with your web hosts as to which they have installed, free web hosts usually don't have any installed.

Windows Win2k and XP Pro users - CDOSYS comes installed on Win2k and XP Pro.

Windows NT4 and Win2k users - IIS 4 and 5 on NT4 and Win2k installs the CDONTS email component by default, but you need the SMTP server that comes with IIS installed on the web server as well (This is the email component that most web hosts will use).

Windows 9x users - I'm afraid Windows 98 does not support the CDOSYS or CDONTS email components so if you enable this feature and try to test it on a Windows 9x system the Guestbook will crash!!

The personal version of the JMail email component is free and can run under Win98, NT4, and Win2k, Win XP, but you must install the component on the web server and requires that you enter the address of a working SMTP server.

If your forum crashes after enabling email notification, you may have the incorrect settings, check with your hosting company as to the correct settings. Some web hosts don't allow the sending of emails to non local email addresses.

Indicates required fields

Email Component to use:
You must have the component you select installed on the web server, check with your web host on which they have. Usually none are available with free web hosting.

Outgoing SMTP Mail Server (NOT needed for CDONTS):
You only need this if you are using an email component other than CDONTS. It must be a working mail server or the forum will crash.

Website name*
The name of your website or Forum 
eg. My Website

Web address path to forum*
The web address that you would type into your web browsers address bar inorder to get to the forum. 
eg. http://www.mywebsite.com/forum
Your Email Address* 
Without a valid email address you wont be able to send emails from the forum or receive email notification yourself.

Email Notify
Allows users to receive notification of replies to their posts or new posts in forums.

Send Post with E-mail Notification
Allow the full message that has been posted in the forum to be sent with the email notification.

Email Activation of Membership
If you enable this new members will be sent an email containing a link that they will need to click on to activate their forum membership.

Built in Email Client
The built in email client allows members to send emails to other forum members directly from the forum, as long as both parties have a valid email address in their profile.

Mass Email Members
From this option you can send emails to all members or members of specific User Group.

Member Email Messenger
Return to the the Administration Menu
From here you can send email's to all your forum members or those that are part of a specific User Group, that have entered valid email addresses in their profiles.

Important - Please Read First!

To be able to send emails you need to have a web host that supports sending emails, first make sure that you have correctly setup your email settings given to you by your web host in the Email Setup and Configuration page, or you may get a server error. 

Many hosts will suspend or delete your hosting account for sending bulk email, so check with your web host first that you are allowed to send bulk email!!

File, Image and Avatar Upload Setup and Configuration 
Allow users to upload images and files in their posts, also setup Avatar uploading.

Image and File Upload Configuration
Return to the the Administration Menu
To be able to use file and image upload in your forums, you must have an upload component installed on the web server, if you are unsure about this check with your web hosts, if they have any of the upload components mentioned below installed.

If you run the web server yourself then you could download and install one of the following supported components.

You will also need to make sure that the upload folder has write permissions and is inside the root of your website.

· Persits AspUpload 2.x or above
Component available form www.aspupload.com 

· Dundas Upload 2.0
Free component available from www.dundas.com 

· SoftArtisans FileUp 3.2 or above (SA FileUp)
Component available form www.softartisans.com 

· aspSmartUpload
Free component available from http://www.aspsmart.com 

· AspSimpleUpload
Free component available from http://www.asphelp.com - The ASP File System Object is also required when using this component, check with your host that they have not disabled it. 

Upload Component to use:
Check with your web hosting company which component, if any they support. Free web hosts usually won't support any.

Image Upload

Image Types*
Place the types of images that can be upload in posts. Separate the different image types with a semi-colon.
eg. jpg;jpeg;gif;png

Maximum Image File Size
This is the maximum file size of images in Kilobytes.

Image Upload Folder Path*
This is the path from the forum to the folder that images will be upload in. The folder must be inside of the root of your web site and have write permissions enabled.
eg. ../images/upload

File Upload

File Types*
Place the types of files that can be upload in posts. Separate the different file types with a semi-colon.
eg. zip;rar

Maximum File Size
This is the maximum file size of files in Kilobytes.
The max size is 2000KB as many components won't allow files above this size.

File Upload Folder Path* 
This is the path from the forum to the folder that files will be upload in. The folder must be inside of the root of your web site and have write permissions enabled.
eg. ../images/upload

Avatar Upload
Make sure you have also enabled Avatar Images from the Forum Configuration page.

Enable Avatar Uploading

Avatar Image Types*
Place the types of images that can be upload in posts. Separate the different image types with a semi-colon.
eg. jpg;jpeg;gif;png

Maximum Avatar Image File Size
This is the maximum file size of images in Kilobytes.

Avatar Image Upload Folder Path*
This is the path from the forum to the folder that images will be upload in. The folder must be inside of the root of your web site and have write permissions enabled.
eg. ../images/upload

Anti-Spam Configuration
Configure the Anti-Spam settings so you don't get members spamming the forum with 1,000's of unwanted and abusive posts in minutes.

Anti-Spam Configuration
Return to the the Administration Menu
These Anti-Spam measures are to stop a spammer going on a spree and posting thousands of useless or abusive messages on your forum in a matter of minutes. The higher you set these times the harder it is for a spammer, but bewared set them to high and you may block legitimate forum users.

Anti-Spam Configuration

Time Interval Between Posts:
This how long a forum member needs to wait before posting a new post.
If this is set to high it will stop forum members from posting another post straight after their last post if they suddenly realize they forgot to mention something.

A Forum Member can Post a Maximum of 5 Posts In:
This is the amount of time a Forum Member can post 5 Posts, once this is reached the forum member will have to wait till at least one of their 5 posts is is no longer in this time limit.

Please Note
The Anti-Spam measures do not affect the admin accounts, so you can still post as many messages as you like.

Guest Account Enabled: - If you have Guest posting enabled then you have no protection against a spammer.


These measures are not fool proof but should make it harder for a spammer to attack your forum.

Configure the Bad Word Filter
Remove or add new swear words to the bad word filter.

Configure Bad Word Filter 
Return to the the Administration Menu
Add New Bad Words To List

Type any words you would like to add to the Bad Word filter into the boxes below.
Both the Bad Word and the Replace With boxes must be filled in for each new word.
You can add between 1 and 3 new bad words at once.

Remove Bad Words From List

Place a tick in the checkbox for any bad words you wish to remove from the list 
then click on the Delete Bad Words from List button.

Ban Administration
The following pages are to help you control who uses the forums

IP Address Banning
Use this option to Ban IP addresses and Ranges.

IP Address Blocking
Return to the the Administration Menu

From here you can Block individual IP Addresses or Ranges.

Anyone falling into a block IP address or range, will find many of the functions of the board disabled, including registering, and posting.

Be careful when blocking IP addresses as you may block legitimate users. Many people share the same IP address, like AOL users, blocking one may block another 500,000 users from using your board.
Blocked IP Address List

Block IP Address or Range

The * wildcard character can be used to block IP ranges. 
eg. To block the range '200.200.200.0 - 255' you would use '200.200.200.*'

IP Address/Range:

Email Address Banning
Use this option to Ban Email address and Email Domains from being registered on the board.

Email Address Blocking
Return to the the Administration Menu

From here you can Block email addresses or email domains.

This function is only really usefuil if you have email activation enabled as it will prevent anyopne with a blocked email address registering on the forum with that email address.

Email domains can be blocked, eg. *@hotmail.com would stop anyone with a hotmail email address from registering on the board with that email address.

The * wildcard character can be used to block email domains. 
eg. To block users with a yahoo.com email address you would use. eg. *@yahoo.com
Email Address or domain:

You have no blocked email address

Blocked Email Address List

Forum Clearout and Archive
The following pages are to clear out the database if you find it is getting a little full and slowing down and to archive topics

Re-sync Topic and Post Count
Re-sync the Topic and Post Count display for the forum's

Re-sync the Topic and Post Count
Return to the the Administration Menu

The Topic and Post Count for all Forums have been re-synchronised.
Batch Lock Old Topics
Batch lock old Topics allows you to batch lock Topics that haven't been posted in for sometime.

Close Forum Topics
Return to the the Administration Menu

Close Topics that have not been posted in for sometime by locking them so they can no-longer be posted in.

Select the Topics you want closed by Forum and when a message was last posted in them.

Close Topics that haven't been posted for

Batch Delete Topics
Clean out the Forum Database by batch deleting topics that have not been posted in for sometime.

Batch Delete Forum Topics 
Return to the the Administration Menu

If you find the forum starts running a bit slow it maybe worth cleaning the database out by deleting topics.

Select the Topics you want deleted by Forum and when a message was last posted in them.

Delete Topics that haven't been posted in for

Batch Move Topics
Batch move Topics from one forum to another.

Batch Move Forum Topics
Return to the the Administration Menu

From here you can move multiple Topics from one forum to another.

Select the Forum you want Topics moved from and to by the date they where last posted in.

Move Topics that haven't been posted for

Batch Delete Private Messages
Clean out the Forum Database by batch deleting old Private Messages.

Batch Delete Private Messages
Return to the the Administration Menu

If you find the forum starts running a bit slow it maybe worth cleaning the database out by deleting Private Messages.

Select the Private Messages you want deleted by the date the Private Message was sent.

Delete Private Messages older than

Batch Delete Members
Clean out the Forum Database by batch deleting Members who have never posted.

Batch Delete Members
Return to the the Administration Menu

If you find the forum starts running a bit slow it maybe worth cleaning the database out by deleting Members who have never posted.

Select the length of time it has been since the non-posting members signed up on.

Delete Members that have never posted older than

Remove Link Buttons 
Return to the the Administration Menu
As part of the license for Web Forums you are required to leave Powered By Web Guide links in place. I believe that this is a small price to pay for the many years of ongoing time that have gone into the development and support of the Forum software.

However, many people have asked if they can remove these links for various reasons so I am asking for a small donation to help me cover some of the costs involved in the many 1,000's of hours of ongoing development, support, and distribution of this and other free applications and services from Web Guide.

For more information or to find out how you can make a donation to Web Guide click on the link below: -

Click here to make a donation to Web Guide and receive the link removal code
Enter the link removal code in the box below 

